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falahat@shoniz.com - Outlook

© Open

(n) Info
e Open Calendar
Open & Export ﬁ Open a calendar file in Outlook (.ics, wvcs).
Open
Calendar
F Open Outlook Data File
i?)\;e &5 Acotne D Open an Outlook data file (.pst).
Open Outlook
Data File
nac Import/Export

Import or export files and settings.

Other User's Folder

Open a folder shared by another user,
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Import and Export Wizard

Choose an action to perform:

Export RSS Feeds to an OP ile '
Export to a file
Import a VCARD file (.vcf)

Import an iCalendar (.ics} or vCalendar file (.vcs)
Import from another program or file

Import RSS Feeds from an OPML file

Import RSS Feeds from the Common Feed List

Description

Export Outlook information to a file for use in
other programs.
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Export to a File

Create a file of type:

| Comma Separated Values
Qutlook Data File (.pst




0 555 Vs Jolye

Export Outlock Data File
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Select the folder to export from:

: ?5 Outlook Data File
V = falahat@shoniz.com <£|
» [ Inbox
E] Important Folder (This computer only)
E’:‘ Outbox

- [ Outlook Data File

Include subfolders <]IZ| Filter...
<Back | Next> | <Z|vcel
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Export Outlook Data File

Save exported file as:

C\Users\falahat\Documents\Outlook | Browse... |

KT * — Options
(Sl? )b l) CJM &l‘g © Replace duplicates with items exported <Z|

%l)b jl a)lb 9 Of.qh,o y, ( ;' Allow duplicate items to be created
1 .S 5 . 5 C . (_J) Do not export duplicate items

\
Finish <Z|vcel
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Create OQutlook Data File

Add optional password

Password: |

lAl:’ W 4&33)910 )b Verify Password:
b b)lb ),)ls ‘i, )’l U‘;’w [ ] Save this password in your password list
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Open & Export

Save as Adobe
PDF

Print

Open
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Open
Calendar

an
Open Outlook
Data File

falahat@shoniz.com - Outlook

Open Calendar

Open a calendar file in Outlook (.ics, wvcs).

Open Outlook Data File
Open an Outlook data file (.pst).

Import/Export

Import or export files and settings.

Other User's Folder

Open a folder shared by another user,
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Import and Export Wizard

Choose an action to perform:

Export RSS Feeds to an OPML file

Export to a file

Import a VCARD file [.vcf)

Import an iCalendar (.ics) or vCalendar file (.vcs
Import from another program or file «
Import RSS Feeds from an OPML file

Import RSS Feeds from the Common Feed List

Description

Import data from other files, such as Outlook
data files (.PST) and text files.




F 13,55k Jolpo

All ]

Import a File

Select file type to import from:

| Comma Separated Values
Qutlook Data File (.pst
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Import Outlook Data File

File to import

C\Users\falahat\Documents\Outlook | Browse... |

Options
O Replace duplicates with items imported <Z|
‘.:.' Allow duplicates to be created

() Do not import duplicates

Next > @cel
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Import Outlook Data File

Select the folder to import from:

5 [ Outlook Data File

Include aiy;5
«Jl> ;5 subfolders
AL S5

Include subfolders <£| Filter...
~ * B *0
U")AI dS A'.‘.'o? Lm 499 () Import items into the current folder

U»)b‘i L? IAI:) J.I.A?J © Import items into the same folder in:
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0' A I“l I“;I ) Iam S l A0 ’l ' falahat@shoniz.com
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2 secs
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2 days
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Letters

Instantly
Instantly
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Instantly
Instantly
10 secs
4 mins
2 hours
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Lowercase
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Instantly
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